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1. MACHIOPT ITPOTI'PAMMBbI YYEFHOM JUCIHUIIJIAHBI
EH. 02. «<MudopmaTuka»

1.1. O6s1acTh NPUMEHEHUSs] IPOTPAMMbI

PaGouass mporpamma y4yeOHON TUCIUIUIMHBI SBISETCS 00s3aTENbHON 4a-
CTBIO 00pa3oBaTENLHON MPOrPaMMBbI CpeaHEro MpodecCHoHaTbHOTO 00pa3oBa-
HUS- IPOTPAMMBbI MOJATOTOBKHU CIICLUAJIMCTOB CPEIHETO 3BEHA B COOTBETCTBHUH C
®I'OC CIIO mno cnemuansHoctu 40.02.01. «IIpaBo u opranu3zanusi COIUaILHOTO
oOecreyeHus».

1.2. MecTO IUCHUIUVIMHBI B CTPYKType 00pa30BaTe/IbHOI IPOrpaMMbl Cpe/IHe-
ro npogeccnoHaILHOr0 00pPa30BaHMS
MateMaTuyeckuii U OOIIKK €CTECTBEHHOHAYYHbBIN yUYE€OHBIN UK.

1.3. Hean u 3agauM JUCHMILUIMHBI — TPeOOBAHUS K Pe3yJIbTATAM OCBOCHHUA
AUCHUNIIHHBI:
B pe3ynbTaTe 0CBOCHUS TUCUUILIMHBI 00YYaIOIIUNACA JOJKEH yMeTh:

Y1 ucnosb3oBaTh 6a30BbIE CHCTEMHBIE TTPOrPAMMHBIE TPOTYKThI

Y2 ucnosib30BaTh NPUKIATHOE TPOrPAMMHOE 0OECTIEUeHHE Ha3HAUEHUS 1)1 00pa-
OOTKH TEKCTOBOM, rpaduuecKoil, YuciIoBor nHpopmauu,

B pe3ynbTaTe 0CBOCHUS TUCIUTIIIMHBI 00YYAIOIMUNACS JOJKEH 3HATh:
310CHOBHBIE TIOHSTHS ABTOMAaTHU3WPOBAaHHOM 00paboTKK MH(MOpMAIH, OOIIHii Co-
CTaB U CTPYKTYPY MEPCOHAIBHBIX dJIEKTPOHHO-BBIYUCIUTENBHBIX MAIIIUH (Jajiee -
OBM) U BBIYUCIUTEIBHBIX CUCTEM;

32 6a30Bble CUCTEMHBIE MPOTPAMMHBIE TTPOIYKTHI M MAKEThI MPUKIIATHBIX MTPO-
rpaMM Jij1si 00pabOTKH TEKCTOBOM, Tpaduueckoil, YUCIOBON U TaOIMIHON UHPOP-
Malluu.

JucuumnnuHa HampaBieHa Ha (JOPMHUPOBAHHE SJIEMEHTOB CIEIYIOIINX KOMIETeH-
11070/

OO0IIMX KOMIIETEHIIHI:

OK 1. IloHumaTh CYyImIHOCTh M COLMAJIBHYIO 3HAYMMOCTH CBOCH OymyIiei
npodeccuu, MposIBIATh K HEW YCTOMUMBBIA HHTEPEC.

OK 2. Opranu3zoBbiBaTh COOCTBEHHYIO JESTEIBHOCTb, BBHIOMPATH THUIIOBHIE
METO/bl M CIOCOOBI BBHITIOJIHEHUS TPO(ECCHOHANBHBIX 3a7a4, OICHHBATh HMXJ(]-
(EeKTUBHOCTH M KAYECTBO.

OK 3. [IpuHuMaTth pemnieHusi B CTaHIAPTHBIX M HECTAHJIAPTHBIX CUTYAIUSIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh MOUCK M UCIOJIb30BaHNEe MHGOPMAIIHH, HEOOXOIUMOMN
U1t 3PEKTUBHOTO BHITIOJIHEHUS TTPO(ECCHOHANBHBIX 33j1a4, MPOPECCUOHATBHOTO
Y JIMYHOCTHOTO Pa3BUTHUS.

OK 5. Hcnonbs3oBath HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHMHUB
po(ecCUOHANIbHOM IESITEIbHOCTH.



OK 6. PaGotatph B KOJIIEKTHBE U B KOMaHae, 3)pPEeKTUBHO OOIMIATHCAC KOJLIe-
raMH, pyKOBOACTBOM, IOTPEOUTEISIMH.

OK 7. bpatb Ha ce0st OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaH/bl (1IOAYU-
HEHHBIX ), 33 PE3YJbTAT BBIIIOJIHEHUS 33 JaHUI.

OK 8. CamocTtosiTeIbHO OMpeessaTh 3aa4l MTpo(PEecCHOHATBHOTO U JTUYHO-
CTHOTO pPa3BUTH, 3aHUMAThCS CaMOOOpa30BaHUEM, OCO3HAHHO IUIAHUPOBATH IIO-
BBIILICHNE KBAJIM(PUKALIUH.

OK 9. OpueHTupoBathbcsi B YCIOBUAX YaCTOM CMEHBI TEXHOJOTHI B mpodec-
CHOHAJILHOM JAECATEIBbHOCTH.

OK 10.Co0mroaTh OCHOBBI 3I0pOBOTO 00pa3a )KU3HU.

OK 11. CobnronaTh 1€T0BOM 3TUKET, KYJIbTYpPY M IICHXOJIOIMYECKUE OCHOBBI
OOLIEHUs, HOPMBI U MPaBHJIa TOBEACHUS.

OK 12. [IposBIATh HETEPIUMOCTD K KOPPYILIHOHHOMY ITOBEICHHUIO.
[TpodeccnonanbHpIX KOMIETEHLINM]:

[1IK 1.5. OcymiectBisaTe (popMUpoOBaHUE U XpaHEHUE JeN Modydarenei MneH-
CHi1, TOCOOMI U JPYrUX COLMAIbHBIX BBIILIAT.

[IK 2.1. TlognepxuBaTh 0a3bl JaHHBIX MOJydaTesIe EHCHUM, TOCOOUH, KOM-
NIEHCALUK U IPYTUX COLMAIBHBIX BBIILIAT, @ TAKXKE YCIYT U JIBIOT B aKTyaJbHOM
COCTOSIHUH.

[1K 2.2. BBIABIATH JINL, HY)KJIAIOLUIMXCS B COLUMAJIBHOM 3aIIUTE, U OCYIIECTB-
JSATh UX YUET, UCTIONB3YS UH(OPMAIIMOHHO - KOMIIBIOTEPHBIE TEXHOJIOTUH.

1.4. PexomeHayemMoe KOJIUYECTBO YaCOB HA OCBOCHHE NPOrpaMMbl AMCLHMILIH-
HbI:

MaKCUMaJbHOU yueOHON Harpy3ku oOyuatomierocs: 50 4acoB, B TOM YHCIIE:
00s3aTeNIbHON ayAUTOPHOM Y4eOHOM HArpy3ku oOydaromierocs 32 yaca,
CaMOCTOATENLHOM paboThl oOy4varomierocs 18 vacos.



2. CTPYKTYPA U COJAEPKAHUE YYEFHOM JUCILUILINHBI

2.1. O0bem yueOHOI TUCHHUILINHBI U BUAbI y4e0HOI padoThl

Bupa yueOHoii padoThl Oovem uacos

MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 50
O0s3aTeIbHASI Ay TUTOPHAN YUeOHAsH HAarpy3Ka (Bcero) 32
B TOM YHCIIE:
TEOPETHUECKHUE 3aHATH 18

IIPAKTUYECKUE 3aHATHS 14
CamocTrosiTeIbHAS BHeAyAUTOPHAasi padoTa o0yuarouierocsi (Bcero) 18
B TOM YHCIIC:
- paboThI ¢ Opay3epamu.
-paboTa ¢ TEKCTOBOM IMPOIIECCOPOM
- OyHKIIMOHATbHAS cXeMa 18
MS Word
Co3nanue cxeMbl 0a3bl JaHHBIX, OTYETOB, TAOJIHII

[Tpomexxyrounas attecranus B popme nuddepeHmpoBaHHOro 3auéra




2.2. TemaTu4eckuii IJIaH U copep:xkanue ydeoHnou nucuuniannsl EH. 02. «Mudgopmatuka

HaumenoBanue | Coaepixxanue yueOHOro Matepuaia, ja- O0BbeM yacoB Ypo- Inanupyemblii Jlomamnee
BCHb

pa3iesioB U TeM O0opaTopHbIe p;lgg;rll;lu 1;1l ,npaKaneCKne Teop Mpaxt | Camip Of{‘;‘:le' pe3yJbTart 3ajlaHue

CaMoOCTOsITeJIbHAs padoTa 00y4arIuXxcs

1 2 3 4 5 6 7
Pazgen 1. AnnapatHoe od0ecnedyeHue NepcoOHAIbHOI0 KOMNbIOTEPa

Tema 1.1 Buyr- 1.Marepunckas nnarta. Mukpomnpoueccop. 2 0 0 1 CryneHt nomkeH | E.B. Muxeesa, O.1. Turtosa.
pennue ycrpoit- | 2.Kour mamste. OnepaTuBHas MaMsTh. 3HaTh: OCHOBHBIE Xa- | IHbOpManmoOHHbIE TEXHOJIO-
CTBa mepcoHanb- | 3.)KecTkwmii aucCK. PaKTEepUCTHKH KOMIIb- | THU B TNPOQECCHOHATBHON
HOro KoMmmbloTe- | 4.Buneoangantep. 3ByKoBOil agantep. 10TepoB. MHorooOpa- | 1edaTenbHOCTH. Y4ebHoe mo-
pa 3ue KOMIIBIOTEPOB. | coOue It CTyA. cped. mpod.
Tema 1.2. Buem- | 1.KnaBuarypa. Mpis. Jxoiictuk. MoH#H- 2 0 0 1 MHoroo6pa3ue BHemi- | O6pazoBaHus, Axanemus,
HUE YCTPOMCTBA | TOD. HUX YycTpoiictB, noxa- | 2006 r. c.28- c.63
MEPCOHAIILHOTO 2.ITpuntep. Ckanep. [Inorrep. Aururaiizep. KIIFOYaeMbIX K KOMIIb-
KOMITbIOTEpa Mopem. Mctounuk OecriepeOOMHOro nura- 0Tepy; npaBuia 0e30-

HUSL. NacHOCTH,  TMTHEHBI,
CamocrosiTesbHas padora OPrOHOMHUKH,  pPeECyp-
OTCcKaHUPOBATh MaTepUal, Paco3HATh TEKCT, COXPAHUTH B TCK- 0 0 2 3 cocOepexeHus Ha pa-

CTOBOM TIpPOLIECCOpE

0oueM MecTe.

CryneHt JOJIKEH
YMETh: BBITNOJIHATH
NOJKJIIOUEHUE  BHEUI-

HUX YCTPOMCTB K KOM-
NBIOTEPY M HUX Ha-

CTPOIKY.

Pa3nen 2. CucreMHoe mporpaMMHoe od0ecnedeHne nepcoHaIbHOr0

KOMIBIOTEPa

Tema 2.1. Onepa-
LUOHHBIE CUCTE-
MBI

1.0630p omnepanuonusix cucreM (OC).
[Tpuanmns! cosganus u coctaB OC: sapo,
uHTepdeiic, ApaiiBephl.

2.Kparkas XapaKTEPUCTHUKA MS
WINDOWS, wMonynpHbBI nOpUHLUO ITO-
ctpoerus. Cpena MS WINDOWS, pa6ora
B MHOTOOKOHHOM pexwme. HoBble Bepcuu

1

0

0

1

CryneHnt JIOJDKEH
3HATh. HA3HAUYCHHE M
COCTaB OMNEPaMOHHOU
CHUCTEMBI, IIOHSTHE
KOMIIBIOTEPHOTO BUPY-
ca, cnocoOBbl 3allUTHL;
IIOHATHUC apXHUBATOPA,

E.B. Muxeepa, O.1. Tutosa.
NudopmaniioHHbie TEXHOJIO-
r'ud B TpodeccuoHanbHON
NEATENBHOCTA. Y4UeOHOe I10-
cobue s cTyna. cped. mpod.
O6pa3oBanusi, Axanemus,
2006 T.




ornepannonnbix cuctem Windows. Padora ¢
oovekTamu MS WINDOWS.

3.ITanku ¥ SIPJIBIKK; CO3AHKE, IEPEUMCHO-
BaHUE, KOIUPOBAHUE, IEPEMEIICHUE U y/Ia-
nenne o0bekToB. Kop3uHa M ee HaszHaue-
HUE.

IIpakTHyeckas pabora

Pabora B omeparmonHoii cpege Windows:
CO3JIaHME IIANOK, IOUCK, KOMUPOBAaHUE U
ynanenue ¢aitnoB u karaioros. [Iporpamma
MPOBOJTHHUK.

Pabota c ¢aitnoBeiM MeHemKepoM Far: co3-
JTaHHWE ManokK, MOUCK, KOMMUPOBAHUE U ya-
neHue (QailyioB ¥ KaTaJloroB.

Tema 2.2. Bupy-
Cbl. AHTUBUDYC-
HbIE IPOrPaMMBI

1.0mnpenenenrie KOMIBIOTEPHOTO BHpYyca.
2.Knaccudukanus BupycoB. CrnocoOsl pac-
MIPOCTPAHEHUSI.

3.AnTHBHpYCHBIC Tporpammbl. Kiaccudu-
Kallusl aHTUBUPYCHBIX IporpaMm. CriocoOsl
3amuThl. [IpuMepsl aHTUBUPYCHBIX TMPO-
TpaMM U UX XapaKTEPUCTHKH.

Tema 2.3. Apxu-
Banus. [Iporpam-
MBI apXHUBATOPbI

1. ApxuBanusa ¢aiinoB. CkaTue JaHHBIX.
AJITOPUTMBI CKATHA.

2.Ilporpammbl  apxuBaTopbl.  TurmoBble
¢byHKMM apxuBaTtopoB. (OCHOBHBIE BO3-
MO>KHOCTH IIPOTrpaMM-apXHUBaTOPOB.
3.CaMopacIiakOBbIBAFOIIIUCS apXHUBHBIN
¢aitn. HenmpepbIBHBIN apXuB.

CamocrosiTesibHas pabora

@yHKIMOHAIbHAS CXeMa KOMIIbIOTEPA (OCHOBHBIE YCTPONCTBA,
uX (PyHKLIHU U B3aUMOCBSI3b). XapaKTEPUCTHUKU COBPEMEHHBIX
IIEPCOHAJIBHBIX KOMIIBIOTEPOB

IporpaMMbl  apXuBa-
TOPBI.

Crynent JIOJKEH
YMETbh: CO3/1aBaTh

nanku, (auisl, sSpibI-
K{; coO3JaBaTb, Iepe-
UMEHOBBIBATh, KOIIH-
poBath, epeMeniaTh U
yAAIATh OOBEKTHI,
co3/1aBaTh apXuB JlaH-
HbIX. M3BnekaTh naH-
Hble U3 apxuBa. IIpo-
U3BOJIUTh 3aIIUCh HH-
dopMaruu  Ha  KOM-
NaKT-TUCKH  pa3jiny-
HBIX BUJOB; IMPOU3BO-
JUTh 3alluTy UHOp-
Malliy, aHTUBHPYCHYIO
3alUTa; MPOU3BOIUTH
npouIaKTHUYECKHEe
MEpOTPUATHS TUIst
KOMIIBIOTEPHOTO pado-
Yero MecTa B COOTBET-
CTBHH C €r0 KOMIIJICK-
Tanueit ans  mpodec-
CHOHAJIBHOW JEATENb-
HOCTH.

c.81-c.88

Pasznen 3. Ilpukiiagnoe nporpaMMHoe o0ecriedyeHu

€ NMMCPCOHAJTBHOI0 KOMIIBIOTEPA

Tema
3.1.TekcToBbBIN
poueccop

1.Ctpykrypa mokymenta. DopmaTupoBa-
HUE JJOKYMEHTA.
2.Tabmuuel. Cozmanue tabmui. dopmaru-
poBaHue TaOJIHNII.

1

0

0

1

Crynent JOJKEH
3HaTh: BO3MOXHOCTH
HACTOJIbHBIX u3naa-

TCJIBCKHX CUCTEM: CO3-

E.B. Muxeea, O.1. Turosa.
NHdopmaniionHble TEXHOJIO-
ruu B 1IpodeccuoHanbHON
NEeSATEIbHOCTH. YueOHOe II0-
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3.BcraBka B HOKyMeHT rpaduueckux o0b-
eKTOB.

IIpakTHyeckas padora

Co3naHue, pelakTUpOBaHME, MeYaTh JOKY-
MeHTOB. PopMaTHUPOBAHUE TIOKYMEHTA.

Pabora ¢ Tabmumamu. BcraBka rpadude-
CKUX O0BEKTOB B JOKYMEHT

Pa6oTa co cTrissMu JOKYMCEHTA

CamocrosiTesbHasi padoTa

W3yueHne OTIMYUTENLHBIX OCOOCHHOCTEH
pabotel B MS Word 2003 u MS Word 2007.

Tema
3.2. TaOiuuHbBIA
poreccop

1.9nexTponnbie Tabnuibl. OOIIME TOHSTHS.
2.Nurepdeiic. Pabota ¢ daitnamu. Ctpyk-
Typa TabuIl.

3.5ueiika. Texymas siaeiika. Anpeca siueexk.
Jnanazon s4eek. BBox wuHpopmammu B
sueiiku. PenmaktupoBanue uHpopmanuu B
saueiikax. YpaneHue umHpopMauuu B s4yeH-
kax. Boigenenue sueex. KomupoBanue wu
MepeMEIEeHUE SYEEK C MOMOIIBI0 MBIIIU U
yepes Oydep oOMeHa. BeraBka sueek. Map-
Kep 3anoiHeHus. dopmaTupoBaHHE SUEEK.
4. Hacrpotiku SI3pika u ctanaaptoB. Beog u
(hopmaTUpOBaHHE TEKCTA.

5.BBox u dopmarupoBanue uucen. Beoa
nat u BpemeHu cytok. @opmynsl. Hanuca-
Hue gpopmyia. OcHoBHbIE QyHKIIMU. Mactep
GyHKIMH.

6.[Toctpoenne rpadukoB u auarpamm. Casi-
3W MEXAY JINCTAMU U KHUTAMH.

7. 2ONeKTpOHHBIC TAOIHITHI KaK 0a3a JaHHBIX.
Pabora ¢ Heckonmpkumu Tabnunamu. [pyn-
noBoe peaaktupoBanue. Crnucku. Coznanue
cinuckoB. ®opma. Ilouck u coprupoBka B
CIHMCKaX.

IIpakTHyeckas padora

JaHWe, OpraHu3anus 1
OCHOBHBIE  CIIOCOOBI
npeoOpa3oBaHus (Bep-
CTKH) TEKCTa; MaTema-
TUYECKYI0 00paboTKy
YHUCIIOBBIX  JAaHHBIX;
CTPYKTYpY IaHHBIX H
CUCTEMY 3alpocoB Ha
npuMepax 6a3 JTaHHBIX
pa3IMYHOrO Ha3HaYe-
HUS:  IOpUIUYECKHE,
OonOnMoTeyHrble, Halo-
TOBblE,  COI[HAJIbHEIE,
kanposele u ap. He-
MOJIb30BAHUE CHUCTEMBI
ynpasiaeHus:  0azamu
TAHHBIX JJIsl BBITIOJHE-
HUSl Y9eOHBIX 3aaHMMA
U3 Pa3IUYHBIX Tpe.-
METHBIX oOJacTen;
OpOrpaMMHBIE  CpEJIbl
KOMITBIOTEPHOM  Ipa-
bukd, MyITbTUMEIUIA-
HBIE CPEJIbI.

CryneHt JOJKEH
YMETh. HCIIOJIb30BaTh
CHUCTEMBl  TPOBEPKHU
opdorpadpun u rpam-
matuku.  CozngaBathb
KOMITBIOTEpHBIE  TTYO-
JUKAallMd Ha OCHOBE
WCTIOJIB30BAHUS TOTO-
BBIX I1a0JIOHOB, HC-
MOJIb30BaTh  pasiind-
HbI€ BO3MOXHOCTH U~
HaMHYECKHUX (amek-

cobue mnsg ctyn. cped. mpod.
O6pazoBaHnus, Axanemus,
2006 T.

c.93-c.125

E.B. Muxeea, O.1. Turosa.
NubopManimoHHbIE TEXHOJIO0-
rum B 1mpodeccuoHaIbHOM
JIEeSTeIbHOCTH. Y4eOHOe II0-
cobue g ctyn. cped. mpod.
O6pazoBaHnus, Axanemus,
2006 .

c.127-155




Opranusanus pacdéToB B TAOJIUIHOM IIPO-
rieccope MS Excel.

Pabora ¢ rpadukamMu u 1uarpaMMamMu B
tabauanoM mporeccope MS Excel.

Hcrnonp30BaHue OTHOCUTEIBHOM U a0CO-
JIFOTHOM aJipecanuy B TaOJIMYHOM poIiec-
cope MS Excel.

Cesizannbie TaOnuIbl. Pacu€t mpomexy-

TOYHBIX UTOTOB B TA0JIMYHOM TTPOIIECCOPE
MS Excel.

CamocrosiTesibHas padoTa

COSI[aHI/IC QJICKTPOHHOI'O JKYpHaJIa IPEIIo-
JaBaTciia

Tema 3.3. Cucre-
MBI YIIPaBICHUS
0a3zaMu JaHHBIX

1.ITonsitue 6a3bl naHHBIX. O030p CyIIecT-
Bytouux CYB/I.

2.Penanmonnas 0a3a ganabix. OOBEKTEHL.
Mactepa. Uuarepdetic. Co3ganne u pabora
tabauamu. O6paboTKa U IEpeMEIICHHE
JIAHHBIX.

3.Pabota ¢ uHCTpyMEeHTaMu 00paboOTKH
TabJIUIL: TOUCK, PuIbTp. 3anpockl. DopMBI.
OT4eThl.

IIpakTnyeckas padora

O6paboTka nHPpOPMAILINK C UCTIOTH30BAHU-
€M BO3MOKHOCTEW 0a3 JaHHBIX

Coznanue cxemsl 0a3bl JaHHBIX. [IpoekTu-
pOBaHUE TUIIOB T0JIEH OrpaHUYeHUN Ha
BBO/I

Co3nanue ¢popm u 3anpocoB. DopmupoBa-
HUE OTYETOB

CamocrosiTesbHast padoTa

Cosznmanue BJI, cocTosieil u3 HECKOIbKHUX
Tabaun. Tunsl karouei. CxeMa JaHHBIX.

Cozmanme 3ampocoB Thna «BeipakeHnuey,
3alIpOCOB C MCIOJIb30BAaHUEM BCTPOEHHBIX

byHKIHi.

TPOHHBIX) TAOIUI[ IS
BBITIOJIHCHHS y4EOHBIX
3agaHuii;  Gopmmpo-
BaTh 3aIlpochl ISl pa-
OOTHI C IEKTPOHHBIMH
KaTajoraMu OuOJIHO-
TEK, My3€eB, KHUTOU3-
JaHWs, TPOU3BOJIUTH
OpraHU3aI1Io 0a3
JAHHBIX, 3aIlOJHECHHE
moje 0a3 JaHHBIX;
CO3/1aBaTh W PEIAKTH-
poBaTh rpaduuecKue U
MYJIbTUMEINIHBIE
OOBEKTHI.

E.B. Muxeepa, O.1. Turosa.
NudopmanroHHbIE TEXHOJIO-
rud B 1podeCCHOHATBHOMN
eI TEILHOCTH. YueOHOoe I0-
cobue ang ctyn. cped. mpod.
O6pa3oBanus, Axanemusi,
2006 T.

c.159-¢.176
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Coznanue 3kpaHHbIX (OPM Pa3IUYHBIX BU-
JIOB, BBIBOJI OTYETOB

CamocrosiTesibHasi padora

Tema 3.4. I'pa-
¢uueckue penak-
TOPBI

1.Meronbl npeacraBiaeHus rpadpuuecKux
M300paskeHHIA.

2.PactpoBas u BekTopHas rpaduka. L{ser u
METO/Ibl €0 OMHMCAHHUS.

3.Cucremsl 11BetoB RGB, CMYK, HSB.

4 I'paduueckuii penakTop: Ha3HAUEHUE,
[10JIb30BaTEIbCKUM HHTEpdEiic, OCHOBHbIE
¢GbyHKIMHU, mprueM paboTEHI.

IIpakTuyeckas padora

Pa6ora B rpadmueckom penaktope. Co3na-
HUE U IpeoOpa3oBaHue U300paKEHUH.

Coznanue sMOIeMbl, HaKJICHKH, TUIaKaTa,
OpoIIIOpHI B rpaueckoM peakTope

0

0

E.B. Muxeena, O.1. Turosa.
HNudopmanonHble TEXHOJIO-
rud B 1podeccrHoHaIbHOM
NeATeIIbHOCTH. Y4eOHOoe mo-
cobue s CTya. cped. mpod.
Oo6pa3oBanusi, Axkanemus,
2006 r. ¢.193-c.198

Pasznea 4. KomnbroTepHbie ceTn

Tema 4.1. Jlo-
KaJIbHAsE KOMIIb-
IOTEepHAsI CEeTh

1. ApxuTekTypa JoKaabHOU ceTH. Tunossle
TOIOJIOTUU Y METOABI TOCTYIIA.

2. TexHUYeCKHE CPEeICTBA OOBEAMHEHUS Ce-
Tel. Pa3HOBUAHOCTH JIOKAJIbHBIX CETEN.

1

0

0

Tema 4.2. T'o-
OaIbHAsT KOMIIb-
IOTEpHAsI CEeTh

1.XpoHosnorus BO3HUKHOBeHUs1 HTEpHET.
2.I'nmobanbHble cetu. Bcemupnas cets Un-
TEpHET.

3.Crioco6b! opraHu3anuy nepeiadu uH-
¢dbopMmaruu: anekTpoHHas noura, WWW,
TUIIEPTEKCT, CIYXKObI, TeIeKOH(pEPEHIINH,
FTP. Ilonarue n Bo3amoxxHoctt WWW.
ITouck nunpopmaru B WWW.
4.0OcHoBHBIE TPUEMBI paboTHI B IHTEpHET.
Cucrema anpecanuu B Unrepuer. [1po-
rpaMMBbI-Opay3epsl U IporpaMMbl 00padboT-
KM 3JIEKTPOHHOM MTOYTHI.

IIpakTHyeckas padora

N3ydenne cnoco6oB oOMeHa nHpopmanuen

CTyneHT  JTOJDKEH
3HAaTh: MHTEpPHET -
TEXHOJIOTHH, CIIOCO-
Obl M CKOpPOCTHBIE
XapaKTepUCTUKU

HOJKJIFOUEHUS, TIPO-
BalJiep; BO3MOXKHO-
CTH CETEBOr0 IIpo-
rpaMMHOro ooecre-
YEeHUs A OpraHu-
3allMd  KOJIJIEKTUB-
HOW 1€ATEIbHOCTH B
IJI00ANBHBIX U JIO-
KaJIbHBIX KOMIIbIO-
TEPHBIX CeTsX:
JJIEKTPOHHAs I10YTa,
yaTr, BUACOKOH(e-
penuus, HHrepHer-

E.B. Muxeea, O.1. Turosa.
NudopmaniionHbie TEXHOJIO-
rud B TIpodeccuoHanbHON
NEeITENbHOCTH. Y4eOHOEe Mo-
cobue g cTya. cped. npod.
O6pazoBanus, Akanemus,
2006 r. ¢.283-¢.326
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B JIOKQJILHOM CETH

CamocrosiTesbHasi padora

TeneoHuUs.
CryneHnt OJDKEH

[Touck nHpOpMAIUK B TI00ALHON ceTH 0 0 1 YMETh: TOJb30BaTh-
Internet cs ANEKTPOHHOU
OcobeHHoCTH paboThI C PA3THIHBIMU Opay- 0 0 1 0YTOM, OCYIIECTB-
3epamu. Co3maHue Karajgora o0pa3oBaTelib- JSITh TIOUCK MH(OP-
HBIX PECYPCOB 10 JTUCIUILIUHE Maluud B TJI00alb-
HOW CeTH; TIOJb30-
BaThCS Pa3IMYHBIMU
Opay3epamu.
16 14 18
HuddepennmpoBaHHbIii 3a4€T 2
Bceero: 50
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3. YCJIOBUS PEAJIN3AIIMN YYEBHOM JAUCIUILIMHBI

3.1. TpeGoBaHus K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00eceYeHn o
Peanuzanus yqeOHON AUCHUIUIMHBI TpeOyeT HaIM4Ksl yueOHoro kabunera «MHpopMaTuka.

O6opynoBaHue yueOHOTo KabuHeTa:
- [10CA/I0YHbIE MECTA 110 KOJUYECTBY 00YUaOLINXCS;
- pabouee MeCTO IMpenoaBaTes;
- KOMIUIEKT Y4eOHO-HArJISIIHBIX TIOCOOHH 10 KYpCy JUCHUTUTHHBL
TexHuueckue cpeacTBa 00ydeHHUs:
- KOMITBIOTEP C JUIEH3MOHHBIM MPOrpaMMHBIM 00€CIIeYeHHEM, ONIEPallMOHHON CUCTEMON U BBIXO-
oM B HTEepHeT;
[IporpammHoe obecrieueHue:

— TEKCTOBBII IIPOLIECCOD;

— Ta0JIUYHBINA IPOLECCOD;

— cucTeMa yrpaBlieHus: 6a3aMU JTaHHBIX;

— rpaduueckuil perakTop;

— apxuBarop.
3.2. UudopmanuonHoe odecriedeHne 00y4YeHust
Ilepedyenb pexoMeHayeMbIX YueOHbIX H31aHuii, UHTepHeT-pecypcoB, 10NOJHUTEIbHON JIUTe-

paTypbl
OcHOBHBIE UCTOYHHKHU:

1. E.B. MuxeeBa, O.l. TuroBa. MH}popMannoHHBIE TEXHOJIOTHH B MpodecCHOHaNbHOU
neaTenbHoCTH. YueOHoe nmocobue s ctyA. cpea. npod. Obpazosanus, Axkanemus, 2006
r.,210c.

2. E.B. MuxeeBa, O.W. Turtosa. [IpakTukym 1o nHGpOpMaAIMOHHBIE TEXHOJIOTHH B Tpodec-
CHOHAJbHON JesTeIbHOCTU. YueOHoe mocobue s cTya. cped. npod. O6GpazoBaHus,
Axanemus, 2008 r., 224 c.

3. T'ox6epr I'.C. UHpopMaLmOHHBIE TEXHOJOTHH: YUeOHUK JUIs cpel.npod. oOpa3oBaHus /
I'.C. I'ox6epr, A.B. 3adueBckuii, A.A. Kopotkun. — M.: U3narensckuil ieHTp «Akaje-
must», 2004, — 208 c.

4. Tpebentok E.N. Texauueckue cpencrsa nHGpopMaTuzanuu: Y 4eOHuK 11 cpea.npod. oopa-
3oBanus / E.M. I'peGentok, H.A. I'pebentok. — 2-e u3n., ctep. — M.: M3garenbckuii eHTp
«Axagemus», 2005. — 272 c.

5. Kucenes, I'. M. MHdopMaiiioHHbIe TEXHOJIOTUU B 3KOHOMUKE U ypaBieHuu (3¢ heKkTuBHas
pabota B MS Office 2007): Yueb.mocobue / I'. M. Kucenes, P. B. boukosa, B. 1. Cadonos.
— M. : JamkoB u Ko, 2009. — 272 c.

6. Mukmuna, B.C. JIJabopaTopHbIii MpakTHKYM 10 HHPOpMATHKE : Yueb.mocodue st By30B /
B. C. Mukuu-na, E. A. Epemeesa, H. b. Hazuna u ap. — M. : Beicu. k., 2006. — 376 c.

7. OcrtpeiikoBckuii, B. A. UnpopmaTuka : Yue6.11s By-30B / B. A. OctpeiikoBckuid. — 4 u3f.,
crep. — M. :Beicm. mk., 2007. — 511 ¢

HNHuTepHeT-pecypcesl

1. http://www.on-line-teaching.com/word/Isn014.html — On-line y4e6Huk mo padote B MS
Word 2007;

2. http://office.microsoft.com/ru-ru/training/ — usyuenue npunoxennit MS Office 2007 mpu

oMo y‘-IC6HLIX KYpPCOB IJId CaMOCTOATCIIBHOT'O O6yHCHI/ISI u BHHCO3aHHCCﬁ;

http://www.interface.ru/home.asp?artld=22457 — crares «Ilepexon xk Office 2007 »;

http://soft.mail.ru/program_page.php?grp=74224&ver= 491800 — «O0y4aromuii BUICOKYPC

MicrosoftOffice 2007 »;

5. http://www.intuit.ru/department/internet/wwwua/3/— kypc «IHCTpyMEeHTBI J1s1 paObOTHI C

Nurepuerom. bpaysepbi».

How
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4. KOHTPOJIb ! OIIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM JUCHUILINHBI
KoOHTpOo/Ib M OlleHKA pe3yabTaTOB OCBOCHUS YUeOHOW AUCIUIIIMHBI OCYLIECTBISETCS TIpe-

II0J1aBaTEJIEM B ITPOLIECCE IIPOBEACHMS TEOPETUYECKUX U IPAKTUYECKUX 3aHATUH, IPOBEPKA J0-

MAIllHETO 3a/IaHMsl, @ TAK)KE BBITOJHEHHUS 00y4YarOIIMMUC HHINBUAYAIbHBIX U KOHTPOJIBHBIXPAOOT.

PesyabTaThl 00yueHus
(ocBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHMS)

®opMbI U METOAbI KOHTPOJISI M OLIEHKH pe-
3yJIbTATOB 00y4Y€eHUs

1

2

¥1 ucnonb3zoBaTh 0a30BbIe CUCTEMHBIE MPO-
TPaMMHBIE ITPOTYKTHI

Y2 ucnonb30BaTh NPUKIAJAHOE IPOTPAMMHOE
oOecrieyeHne Ha3HAUCHHS U1 00pabOTKU TEK-
CTOBOM, rpa)UIECKOM, YMCITIOBON HHGOPMAITIH,
310CHOBHBIC IOHATHS aBTOMATH3UPOBAHHOU 00-
paboTku uHpopMaIuu, OOIUNA COCTAaB U CTPYKTY-
Py IEPCOHANbHBIX 3JIEKTPOHHO-BBIYMCINUTENbHbBIX
MamuH (aanee - 9BM) 1 BBIUMCIUTENBHBIX CHC-
TEM;

32 6a30BbI€ CUCTEMHBIE IPOTPAMMHBIE TPOAYKTHI
¥ TTAKEThI IPUKJIAAHBIX TIPOTPaMM JIJIsl 00paboTKH
TEKCTOBOM, rpayUueCcKOM, YHCIOBOW U TAOTUUHOMN
uH(pOpMaLIUH.

Texymuit KOHTPOJbL B hopme:

OneHka BBINOJIHEHUS] IPAKTUYECKUX PaloT.
BBITMIOJTHEHUS] CAMOCTOSTEIbHON PabOTHI:

- paboTHI ¢ Opay3epamu.

-paboTa ¢ TEKCTOBOM MPOIECCOPOM

- OyHKIIMOHAJIBHAS CXEMa

MS Word

Coznanue cxeMbl 06a3bl TaHHBIX, OTUETOB, Ta0-

JINILL

[IpomesxyTouHnas aTTecTauus:

JuddepeHnpoBaHHbIN 3a4eT
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