MunucTepcTBo 06pazoBaHus U MOIOAEKHOM NoNUTUKH CBepIIOBCKOH 061acTH
roCy/lapCTBEHHOE aBTOHOMHOE Npo(ecCHOHATBHOE 00pa3oBaTelIbHOE
yupexaenue CBepioBckoii obnactu
«YpanbCKui rOpHO3aBOACKOM KOJUIEIX UMEHH JleMHUIOBEIX)»

PaccmoTpeno ' YTBepxaaro:
Ha 3aCEeJaH{ METOAUYECKOrO COBETa Hupexrop 'AIIOY CO «YpI'3K»
ITpoTokon Ne 77 Les, T.M.Codponosa
otr« s/t » 7 2020r «__» /s 2020 r.

PABOYAJS TTPOTPAMMA
y4eOHOM AUCITUTLIMHBI

OIL. 13. /lokyMEHTallHOHHOE 00ECIEYEHHUE YITPABICHUS

1o oOpa3oBaTeILHON TPOrpaMMe CpeTHEr0 MPOPECCHOHATEHOI0 00pa30BaAHMS -
nporpaMMe MOATOTOBKH CHEIMATUCTOB CPETHETO 3BEHA
40.02.01 IIpaBo u opra"nu3zaius CoIMaILHOTO 00eCTIeUeHUs

bucepts



2020

CormacoBano Ha 3acemanuu 1K
Ne mpoTokona
«_» 2020 r.

CocraBuTeib: VYmakosa Haranesa BiiagumuposHa
npenonasarens (unuana [AIIOY CO «YpI'3K» nrrt. bucepts.

Pabouas nporpamMmma yueOHOU JAUCHUILIIUHBI OIL13. «/lokymeHTauuOHHOE
oOecrieueHne YMIpPAaBICHUS» i1 OOYYAIOIIMXCS IO TpOorpaMMe MOJITOTOBKH CIICIIHAIFCTOB
cpennero 3BeHa 40.02.01 IlpaBo u opraHm3aius COLMAIBLHOIO OOECIICYCHUsS COCTABJICHA B
COOTBETCTBUHU ¢ (pemepallbHBIM TOCYIapCTBEHHBIM O0pPa30BATEIBHBIM CTAHIAPTOM CPEIHETO
npodeccuonansHoro obOpazoBanus mo cnenuanbHOcTH 40.02.01 IIpaBo w opranu3zanus
COLIMAJIBLHOr0 00eCIeYeHHs..

Pabouas mporpamma yuebHoU nucuurummabl  OIL13. «JlokyMeHTanmoHHoe oOecrnedeHue
yhpaBieHus» uisi  oOydarommxcss 1o  cnenuanbHocTH 40.02.01 TlpaBo m opranuzanus
COLIMAJIBHOTO 0OecneueHust

Cocrt. Ymaxkosa H.B.,- nrt. bucepts ¢unmnan FAIIOY CO «YpI'3K»

Marepuansl paboueid  mporpamMMbl  Y4EOHOW JMCHMIUIMHBI — COCTaBJICHBI C Y4YE€TOM
BO3MOXXHOCTEH  METOIMYECKOro, HH(POPMAIMOHHOTO, TEXHOJOTHYECKOTO  obOecreyeHus
obpasoarenbHoi gesitenpbHOCTH [TAIIOY CO «YpI'3K».



© VYwmakosa H.B. 2020

© ¢umman F'AIIOY CO «VYpI'3K» nrt. buceptsb

COJEPKAHUE

. TACHOPT IMMPOT'PAMMbBI YYEBHOM JJUCHUILJIAHBI

. CTPYKTYPA WM COJEPKAHUE  VUYEBHOWM
JUCHUTIIMHBI

. YCJIOBUSI PEAJIM3ALIMM  MNPOTPAMMBI YYEBHOM
JUCHUIINHBI

. KOHTPOJIb MU OIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOU JUCTIIUITJIMHBI

CTp.

11

12



1. MACHOPT IPOI'PAMMBI YYEBHOM JUCIIUILJINHBI

OIl. 13. lokymMmeHTALIMOHHOE 00ecneYeHne yIpaBJIeHUus

1.1. O6a1acTh NpUMeHEHUs] IPOTrPaAMMbI

PabGouas  mporpamMma  yuyeOHON  AMCUMIUIMHBI ~ SIBJISIETCS  YacTbIO
00pa3oBaTeNbHONW MPOrpaMMbl  CpeAHEro MNpodecCHOHANIBHOTO 00pa30BaHUs-
IPOrpaMMbl IOJTOTOBKU CIIELUAIMCTOB CPEAHETO 3BeHa B cooTBeTcTBUU ¢ DI'OC
CIIO 1no cnemuanbHoctn  40.02.01 IIpaBo u opraHuzanus COLMAIBHOIO
oOecrieueHus

1.2. MecTO0 AUCHMIUIMHBI B CTPYKTYype o0pa3oBaTeIbHOIl NPOrPAMMBbI
cpeaHero npogeccHOHAJIBLHOr0 00Pa30BaAHUA:

Oo6menpodeccuoHaIbHbIN YIeOHBIH MK

1.3. Hean u 3agauM JUCHMILVIMHBI — TPeOOBAHUS K Pe3yJIbTATAM OCBOCHHUA
TUCHMILTAHBI:

B pe3ynbTaTe 0CBOCHHUS TUCIUTIITUHBI 00YYAIOIUNACS TOJDKEH YMETh:

Y1 opOpMIISITh  OPraHU3AIMOHHO-  PACIOPSAIUTEIbHbIE JOKYMEHTHI B
cooTBeTcTBHHU C aecTByromuM 'OCTom

Y2 ocymiecTBiATh 00pabOTKY BXOMSIINUX, BHYTPEHHUX U UCXOJSAIIUX TOKYMEHTOB,
KOHTPOJIb 32 UX UCIIOJTHEHUEM

Y3 opopMIsaTh JOKYMEHTBI JUIsl IEpEIavyyl B ApXUB OpTraHU3aAINH

B pe3ynbTaTe 0CBOCHUS TUCIUTIIIMHBI 00YYAIOMUNCS JOJIKEH 3HATh:

31 moHsTHE JOKYMEHTa, €ro CBOWCTBA, CIOCOOBI JOKYMEHTUPOBAHUS

32 npaBuia coctaBieHUs U O(POPMIICHHS OPraHU3ALMOHHO -PaCHOPSAIUTEIbHBIX
JTOKyMEHTOB

33 cucrteMy ¥ THUIOBYIO TEXHOJOTHIO JOKYMEHTAllMOHHOTO OOecHedeHus
yIpaBiIeHUS

34 0coOEHHOCTH JAEIONMPOU3BOJICTBA IO OOPAIICHUSM TPaXKIaH U
KOH(UICHIIMAIBLHOTO JIEJIOMPOU3BO/ICTRA.

JucrunmHa  HampaBieHa Ha  (QOPMHUPOBAHHME  DJIEMEHTOB  CIEIYIOIINX
KOMIICTCHIIUM

OOyyaroiuecs J0JKHBI OCBOUTD 3J€MEHTBI O0IIUX KOMIETEHIUHI:

OK 1. IloHuMarp CyIIHOCTh W  COLHAIBHYK)  3HAYUMOCTh  CBOEH
oynymeinpodeccuu, MposBISITH K HEW YCTOWUYMBBIM UHTEPEC.



OK 3. [IpuHrMaTh pemeHus: B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYalUsIX HHECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcyiecTBisATh MOUCK U HCIOIb30BaHUE HH(OpPMAIUU, HEOOXOAUMOM IS
3¢ (HEeKTUBHOTO BHINIOJIIHEHUS TPOGECCUOHAIBHBIX 33]1a4, MTPOPECCUOHATILHOTO U
JMYHOCTHOTO Pa3BUTHSL.

OK 5. MHcnonb3oBaTh HH(POPMAIMOHHO-KOMMYHHMKAIIMOHHBIE  TEXHOJIOTUU
BIPO(ECCUOHANTBHON JEATEILHOCTH.

OK 8. CaMOCTOATENBHO ONPEAENATh 33J1a4i MPOPECCUOHAIBHOIO UIMYHOCTHOTO
pa3BUTHS, 3aHUMATHCA CaMO00Opa30BaHUEM, OCO3HAHHO TUIAHUPOBATH

MOBBIIICHHE KBATH(PUKAIIH.

OK 9. OpueHTHPOBATHCS B YCIOBHSIX MMOCTOSIHHOTO H3MEHEHHUS MPABOBOM 0a3bl;
AJIIEMEHTOB NMPOPECCUOHATBHBIX KOMIETEHIUH:

[IK 1.1. CobarogaTe AENOBOM 3THUKET, KYJIbTYPYy M IICHUXOJIOTMYECKHUE OCHOBBI
OOIIEHNsI, HOPMBI U IIpaBWJIa TMOBEICHUS

I[IK 1.2. OcymectBiasate  npodeccuoHaIbHOE TOJKOBAHME  HOPMATHUBHBIX
IPAaBOBBIX AaKTOB I pealu3alud MpaB TpaxaaH B cdepe NEHCHOHHOTO
o0ecredeHns U COUUaIbHON 3alIUThI

[1IK 1.3. PaccmaTpuBaTh MakeT JOKYMEHTOB JJii Ha3HAYEHUS MEHCUH, MOCOOUH.
KoMrieHcanmii 1 Ipyrux BBIILIAT, a TAKXKE MEP COLUAIBHON MTOAIEPKKA

[IK 1.4.0cymectBiarh ycTaHoBiIeHUE ( Ha3HAYEHHUE. Iepepacyuer, MepeBO),
WHJEKCALIUI0 U KOPPEKTUPOBKY IMEHCHUW, Ha3HAYEHUE MOCOOMM, KOMIIEHCALMI U
JIPYTUX COLMAIBbHBIX BBILJIAT, HCIOJNb3Ys HHPOPMALKMOHHO-KOMIBIOTEPHBIE
TE€XHOJIOTHH

[IK 1.6.KoHCynpTHpOBaTh Ipa)kaaH U NPEACTABUTENCH IOPUIANYECKUX JIMI[ IO
BOIIPOCAM NEHCHOHHOTO 00€CTEUEHNsI U COLMAIbHON 3aIlUTHI.

1.4. PexoMeHayemMoe KOJHYECTBO YACOB HA OCBOEHHE MPOrpaMMBblI
TUCHUNIHHBI:

MaKCUMaJbHOU yueOHOU Harpy3ku oOyuatomierocss 80 yacoB, B TOM YHCIIE:
00s13aTeNIbHON ayAUTOPHOM yueOHOU Harpy3ku oOyudatomerocss 40 uyac.
CaMOCTOSATENILHON BHEAYAUTOPHOW paboThl oOyuatomerocss 40 wac.



2. CTPYKTYPA U COJAEP)XAHWE YYEBHOM JAUCHUILINHBI

2.1. O0beM yueOHOI IMCUMIIMHBI M BUABI Y4eOHO0#l padoThI

Buna yueOHoii padoThl

Oovem uacoe

MaxkcumasbHasi yueOHasi Harpy3ka (Bcero) 80
O0s3aTesIbHAsI Ay AUTOPHAA Y4eOHAsi Harpy3Ka (Bcero) 40
B TOM YHCJIE:

TEOPETHUECKHUE 3aHATH 20
IPAKTUYECKUX 3aHATUI 20
CaMocTosiTeIbHAsI BHEAYIUTOPHasi padoTa o0y4alomerocs (Bcero) 40

[Tpomexxytounasi arrecranus (qudQepeHIIMPOBaHHBIN 3a4ET )




2.2. TemaTH4eCKHi IJIAH U COJIEeP:KAHME YYEOHOM TUCHMILIIMHBI

JlokyMeHTallMOHHOE 00ecnevyeHune YpaBJaeHus

HaumeHnoBanue Copep:xaHue y4eOHOTI0 MaTepHaJia, cCaMOCTOATEIbHASI BHEAyAUTOPHAsi padoTa 00ydarommuxcs Oo0bem yacos Ypos Jomamnee
pa3iejioB U TEM C€Hb 3aJJaHu¢
Jlekuu | Jladop | Camocrto | ocBoe
u, aTOPH fATeJIbHA HHUHA
CEMHH bIC, b |
apbl NPaKT | BHeayaM
UYECKH | TOpHast
e paborta
3aHATH
b |
Pazpen 1. Beenenue. /lokymMeHTalmoHHOE oOecrieueHue ynpasieHus ( 1€JI0MNpOU3BOJICTBO )
Tema 1.1 Jlenonpon3BoACTBO- 0HA U3 GYHKIMI yrpaBiaeHus. [ pymnmnsl opraHu3auoHHO- 4 1 H.M. bepesuna,
OcHoBHbIE pacnopsauTenbHbIX 1okyMeHTOB (OPJl ) : oprann3zanroHHble JOKYMEHTHI, E.IL
THOHSITHS pacropsIuTeIbHbIC TOKYMEHTBI, CIPAaBOYHO —MH()OPMAIIHOHHBIC JIOKYMEHTBHI. Boporosa,
ACTONPOMSBOACT | yyyhukanus u crangapTusamus 1okymentos (YCJI ). JLM. nbicenko.
Ba ) CoBpemeHHOe
Knaccudukanus 10KyMEHTOB O OTPEIEICHHBIM IPU3HAKAM : T10 CIIOCO0Y U3TOTOBIICHHS,
. JEJIONPOU3BOIC
0 LIEHHOCTH COJIEP KaHUs, 10 Ha3HAYEHMIO, 110 CPOKAM XPaHEHHUs], [10 FOPUIUIECKON CUIIe, o Cpp 11-15
TBO. LTp.11-
1o Gopme, 1o MPOUCXOKICHHIO, 10 HANMEHOBAHUIO, IO CTENIEHH CJI0KHOCTH, IO MECTY
COCTaBJICHMS.
HopmartuBHbIE MaTepHalibl IO JOKYMEHTUPOBAHHIO YIIPABICHYECKON AEATEIIBHOCTH U
opraHu3anuu paboThl ¢ JOKyMEHTaMH ( ITOJTOTOBUTH KOHCIEKT ).
Pazgen 2 PeKkBU3NTBI JOKYMEHTOB
Tema 2.1 OdopmiieHre peKBU3UTOB. PEKBU3UT TOKyMEHTa —00s13aTeNbHBIN 3JIEMEHT 0(hOpMIICHUS 2 1 Crp.13-48
ounmansHoro nokymenra. [lepeuens pexBuzutos. 'OCT P 6.30 -2003
PexBH3HUTHI OCHOBHBIE ( 00s13aTENBHBIC) M TOTIOJHUTETbHBIE. DOPMYIISp TOKyMEHTa -
COBOKYITHOCTb PACHOJIOKEHHBIX B ONPEICICHHOMN MOCIIEA0BATEIbHOCTH PEKBU3UTOB




JIOKYMEHTOB.
IIpakTyeckas padora Ne 1

KonTponbnas pabota. [Toctpoenue popmymsipa — oopasma corimacao 'OCTy P 6.30 2003.

CamocrosiTeibHas padora Nel
IOpununueckoe 3Hauenne aokymenTa. KOpuanuecku 3HaunMble pEKBU3UTBI IOKYMEHTA.
IOpuanueckoe 3Ha4eHNE EKTPOHHOIO JJOKYMEHTA. 3aBEPEHUE KONUM JIOKyMEHTa

( mOArOTOBKA KOHCIEKTA ).

M.B. CrenrokoB
Hemonpoussojc
TBO, ¢.28-30

Pa3pea 3.

Bujpl 0J1aHKOB ¥ TpeOOBaHUSI K HUM

Tema 3.1.
Baank
MOKyMeHTa

brnank qokymeHnTa — HabOp PEKBU3UTOB, UACHTU(DUIUPYIOMINI aBTOpa OQUIINATHEHOTO
MUCHMEHHOTO JoKyMeHTa. O0muii 61ank. bnank nucema. biaHk KOHKPETHOTO BHIA
JOKYMEHTa. bilaHK cTpyKTYpHOIO Io/ipa3/iesieHus: OpraHu3aliu, O1aHK JT0JKHOCTHOTO
Iuna

IIpakTnyeckas padora Ne 2

3amoHeHHE Pa3JINYHBIX BUIOB OJIaHKOB OpraHu3aluvu : 06mero 6J'IaHKa, OnaHka nucbMa,
OJTaHK KOHKPETHOI'O BUa NOKYMCHTA ( KpOMC€ IM1UcCbMa )

Ctp.49-59

CamocrosiTesqibHas padora Ne 2
SA3bIK ciy’)keOHBIX TOKYMEHTOB. [ToHsTHE SI3bIKA CITY’)KEOHBIX TOKYMEHTOB.

Oco0eHHOCTH fA3bIKa CITY>KEOHBIX TOKYMEHTOB. TOoYHOCTB. SIcHOCTB. JIaKOHUYHOCTD.
Y6enurtensHoCTh. Mconp30Banre OOMIETIPHHSTHIX COKPAIIEHNH ( TOATOTOBKA TE3HWCOB ).

Tema 3.2.
[IpaBuna

OpraHu3aiioHHbIE IOKYMEHTHI. Y CTaB OPraHU3alliH, TTOJIOKEHNE 00 OpraHu3aIiy,
YUPEIUTENBHBIN JOTOBOP, MOJIOKEHHUE O CTPYKTYPHBIX NOAPA3AEIEHUX, KOJJIETHAIBHBIX U
COBEIIATENIbHBIX OPraHax, perjiaMeHT, CTPYKTYpa U MTaTHAsl YMCIeHHOCTh. [lITaTHOE

Ctp. 50-86




oopMiIeHHs
OCHOBHBIX BH/I0B
OpraHU3aIHOHHO
pacnopsiiuTeNbH
BIX IOKYMEHTOB

pacrnucaHue, JO0JKHOCTHBIE HHCTPYKIIMH paOOTHUKOB, MpaBUjia BHYTPEHHETO TPYAOBOTO
pacnopsika, IpuKassl 110 JMYHOMY COCTaBY U T.A.
CooOuienne Ha Temy: «IlopsaoK IBUXKEHHS TOKYMEHTOB B oprce».

IIpakTnyeckas padora Ne3
CocraBiieHHE TOJDKHOCTHBIX HHCTPYKIIUH, COCTaBJICHUE MPUKA30B 10 OCHOBHOM
nesirenbHOCTH ((110 TaHHBIM 00pasiaMm ).

CamocTtosiTenbHasi padota Ne 3

CnpaBouHo- HHGOPMAIMOHHEIE JOKYMEHTHI: TPOTOKOJIBHBIE IOKYMEHTHI, CITy>KeOHBIE THChMa,
TCJICTpaMMBI, TCHG(l)OHOFpaMMLI, JOKJIaAHBbIC U O6’I)HCHI/ITCHBHI)IC 3aIIUCKH, CIIPaBKH,
yIIOCTOBEPEHUS, PACTIMCKH, aKThI ( TOJrOTOBKA 00Pa3IoB CIIPaBOYHO-UHPOPMAITHOHHBIX
MaTepHasoB ).

Tema 3.3.
CayxeOHble
nucpMa

XapakTepucThKa ciyxeOHbIX muceM. PasHOBUIHOCTH ciyx)eOHBIX nuceM. O0s3aTenbHbIe
PEKBU3UTHI CIIY>)KEOHOTO NMUCHhMA :

HaumeHnoBanue opraHu3anuu 1 €e Mo/ IBEJOMCTBEHHOCTh, HAUMEHOBAaHUE CTPYKTYPHOTO
MO/Ipa3/IeNIeHNsl, CIIPaBOYHbIE JJaHHbIE 00 OpraHu3alluy, 1aTa, perucTPaliOHHbII HOMED,
CCBLIJIKAa M1 HOMEP MOCTYIUBILIET0 JOKYMEHTA, aApecaT, 3ar0JIOBOK K TEKCTY, OMKCH,
OTMETKa 00 UCIIOJIHUTEINE B CONPOBOJUTEIBHBIX MUCbMaX, Ne€4aTh, (haMuius, UMst OTYECTBO
U TeaeOH UCTIOIHUTEN], OTMETKA O HalpaBJIEHUH KOIIUU B JIpyTue ajpeca.

[Ipsimoii opsAI0K pacnoiokeHus 31eMeHToB. OOpaTHBII MOPSI0K PACTIONOKEHUS
JJIEMEHTOB.

IIpakTHyeckast padora Ne 4
Hamucanne pa3nmuyHBIX BUOB TUCEM TI0 JAHHBIM O0Opa3iiaMm.

CamocrositesibHas padora Ne 4
[Ipoune noxymenTsl. [loBepeHHOCTH . PekBU3UTHI 0UIIMATIEHON TOBEPEHHOCTH,

PEKBU3UTHI IMUHON JoBepeHHOCTH. Tenedonorpammel. [IpaBuna cocraBienus
Teae(pOHOrPaMMBI.

A.B. ITmmenko,
JLA.
JoponunHa
JoxymeHnTanu
OHHOE
obecrneucHue

yTIpaBJIEHUS
Crp.50-76

Ctp. 101-106




CI/ICTeMaTHl}aIII/Ifl H XPpAaHCHUE JOKYMEHTOB

Paznen 4.
[ToHATHE IEHHOCTH TOKYMEHTHOM HH(OpMAIMK U METOUKHU ONPEeIICHHS] CPOKOB HX Crp. 88-95
Tema 4.1. MUHUMAaJbHOI0 XpaHeHusi. HopMaTuBHO —11paBOBbIE OCHOBBI 00€CIIEUEHUS] COXPAHHOCTU
Cpoxn JOKYMEHTOB, OPTaHU3aLMU apXUBHOTO Jeia B Pocculickon denepanyiv 1 OTBETCTBEHHOCTH
XpaHeHust PYKOBOAUTEICH yUPEKICHUN U 0O(DUCOB 3a COXPAHHOCTH JIOKYMEHTOB. 4
JIOKYMENTOR H Homenknarypa aen kak JeHCTBEHHBI HHCTPYMEHT KOHTPOJIS 3a BCEMH
IKCMEePTH3a UX .
MH(GOPMALMOHHBIMU pecypcamMu oduca, CHCTEMAaTU3alUH IOKYMEHTOB B TeKyIIel paboTe u
IHEHHOCTH.
OIIpEEIICHUU CPOKOB MX IIOCIIE €ro XpaHEeHMUs.
KomnsbrorepHsie pedl p Ayromt p
TEXHOJIOTHH
J0Y IpakTuyeckas padora Ne 5
Haiitn ommOku B 0hopMIIEHUN W COCTaBJICHHH HOMEHKJIATYPHI JIell CTPYKTYPHOTO 2
MO/Ipa3/JIeJIEHNs U UCIIPABUTh UX.
CamocrositesbHast padora Ne S
OcHOBHbIE MOHATHS NH(POPMALIMOHHBIX TEXHOJIOTHH U X pa3BUTHE. 8
ITporpamMMHBbIe cpeCTBa aBTOMAaTU3UPOBAHHOTO paboyero Mecra.
ABTOMaTH3a1Ms IPOLIECCOB ACIONPOU3BOICTBA.
JuddepeHnnpoBaHHbIN 3a4eT 2
Hroro 20 20 40
Bcero: 80

Brympu kascoozo pasoena ykasvieaiomes coomeememesyioujue memul. 110 kaxcootl meme onucvieaemes cooepircanie yuebHo2o mamepuana (6 OUOAKMuY eckux eOUHUYax,), HauMeHO8a Uus. HeOOX0OUMbIX 1A6OPAMOPHbIX
pabom u nPpaKmuyeckux 3aHAmMuil (0MoeIbHo No KaxXcOOMy 6Udy), KOHMPOIbHEIX pabom, a maksice 3a0aHus camocmosmensuol pabomel. Eciu npedycmompenst Kypcogble pabomul (npoekmul) no OUCyuniune, Onucbl8aencs
memamuxa. O6vem uacos onpeodensiemcs no Kajicoou nosuyuu cmoabya. Ypoeens 0ceoenus npocmasnaemes Hanpomue OUOAKMUYecKux eOuHuy.

Jlns XapaKTepHCTHUKN yPOBHS OCBOCHHUSI y4eOHOTO MaTepHalia HCIOJb3yIOTCS CIIEAyONHe 0003HAUCHHUS:
1. — 03HaKOMUTENBHBIH (Y3HaBaHHE paHee N3YYEHHBIX 00BEKTOB, CBOWCTB);

2. — penpOIyKTHBHBIII (BBIIOIHEHHUE JCSITENBHOCTH 110 00pas3ily, HHCTPYKIHH WIH MO/ PYKOBOACTBOM)
3. — IpOAYKTUBHBIN (IUTAHUPOBAHKE U CAMOCTOSTEILHOE BBIMOIHEHHUE [CSTEIBHOCTH, PEIICHHE MPOOICMHBIX 3a/1a4)

10




3. YCJIOBUSA PEAJIMBALIUU ITPOT'PAMMBI INCHUIIJINHBI

3.1. TpedGoBanus K MHUHHUMAJIbHOMY MaTepHaIbHO-TEXHUYECKOMY
o0ecIeYeHnIo

Peanuzamus mporpaMMbl JAUCHUIUIMHBI TpeOyeT Haludus ydeOHOro kabuHeTra
«Hcropus»

O6opynoBanne yueOHOTO KaOUHETA:

- IOCA/I0YHBIE MECTAa MO KOJUYECTBY 00YUYaIOUINXCS;

- pabouee MecTo npernoaaBaTes;

- KOMIUIEKT Y4€OHO-METOANYECKUX MaTepuanoB «ctopusiy».
TexHuuecKue cpeacTBa 00yyeHus:

- KOMIIBIOTEP C JINLIEH3UOHHBIM [TPOrPAMMHBIM 00€CIIEYEHUEM;
- DKpaH U MYyJIbTUMEIUAIIPOEKTOP.

3.2. UudopmanuonHoe odecnevyenne o0yueHust
IlepeyeHb pexoMeHAyeMbIX Y4eOHbIX wu3aaHuii, HWHTepHeT-pecypcos,

JTOTOJTHUTEJIbHOM JIUTEPaTyphbl
OCHOBHBIE UCTOUYHHUKH:

1. A.H. benos, A.A. benos, Jlenonpou3BoACTBO U JOKYyMEHTOO00pPOT, MoCKBa.
N3narensctBO «OKCMOY, 2006

2.A. B. [Tmenko, JI.A. loponuna, JlokyMeHTallMOHHOE OOECIICUCHHE YITpaBICHUS
MockBa. M3natenbckuil LEHTP «AKaaeMus»

3. H.M. bepesuna, E.I1. Boponnosa, JI.M. JIsicenko, CoBpeMeHHOE
nenonpousBoAcTBo, 3A0 «M3narenbckuii oM «llutepy, 2017

HOHOHHHTCHBHBI@ HCTOYHHKMU:

1.M.B. Crentokos, JlenonpousBoactBo, Mockpa.M3garensctBo «lIpropy, 2012
HNuTepHeT-pecypcsr:

1. http://www.historyru.com/

2. http://biografin.ru /

3. http://warheroes.ruhttp://www.lants.tellur.ru
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4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUA JUCIIUIIJIMHBbI

KoHTpo/1bM OLleHKa pe3y/lbTaTOB OCBOEHMS JUCLMIUIMHBI OCYILECTBIIAETCS MPENoAaBaTeeM B
npoliecce MPOBEACHUS MPAKTUUECKUX 3aHATHIA U J1aOOpaTOpHBIX paboT, TECTUPOBAHUS, a TAKKE

BHHOHHeHHﬂO6yanHHHMHCHHHHHBHHY&HBHHXSaﬂaHHﬁ,HpOCKTOB,HCCHeHOBaHHﬁ.

Pe3yabTarnl 00yyeHus

(ocBOeHHBbIE YMEHMSI, YCBOCHHbIE 3HAHUS)

OcHoOBHbIE NMOKA3aTeJ N OIIEeHKH pe3yJibTaTa

Y1 opopMIIATH  OpraHU3aIMOHHO—
pactopsIuTeIbHbBIE JIOKYMEHTBI B
cooTBeTcTBUU ¢ AercTByromuM ['OCTom

Y2 ocyuiecTBasATh 00pabOTKY BXOASIIHNX ,
BHYTPEHHUX ¥ HCXOISIIMX JOKYMEHTOB,
KOHTPOJIb 32 UX UCIIOJTHCHHUEM

Y3 odopMIsITh TOKYMEHTHI AJIs IEPEIAUH B
apXWB OpTraHHU3alUU

31 1noHATHE JOKYMEHTa, €ro CBOMCTBA,
CIOCOOBI TOKYMEHTHPOBaHUS,

32 mnpaBuia cocTaBieHHUs W OQOpPMIICHUS

OpraHU3alMOHHO- pacropsIuTeIbHBIX
JIOKYMEHTOB
33 cucreMy © THUIOBYKO TEXHOJOTHUIO
JOKYMEHTAI[IOHHOT O obecrieueHust
yIIpaBJICHUS
34 0COOEHHOCTH JIeNIONPOU3BOJCTBA 10

oOpaleHus M TpakJaaH KOH(UICHIIUATEHOTO
JIETIONIPOU3BOJICTBA

Texkyumuii KOHTPOJIb:
Onpoc

[TpakTyeckue paboThl
KOHTpOJIbHAst paboTa
COCTaBJICHUE JOKYMEHTOB

CamocrosTenpHas padbora
MMOATOTOBKA COOOIEHHI
TE3HCOB

KOHCIICKTOB

IIpomeskyToyHas aTTeCTALMSA:
nuddepeHITMPOBaHHBIN 3aUET
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